[image: image1.png]INTERNATIONAL
COLLEGE OF
MANAGEMENT

(imil
s~





YourName YourSurname

YourAddress Street 

Suburb Postcode

T. YourPhone

E. YourEmail

Date

Name
Title
Company
Address
Suburb, State, Postcode, Country

Dear X,

Re. X position

I am writing to express my strong interest in the above position, advertised today in the Weekend Australian newspaper. I am very excited about a career in the events/hospitality etc. industry and believe that this role would compliment my study and career objectives. Attached is a copy of my resume summarising my academic and other achievements to date.  

On a personal level I am a person who takes initiative, can communicate well with people, is able to work in a team environment and am highly organised. I believe these attributes would provide an appropriate cultural fit for xxxxxxxx.

Thank you for the opportunity to apply for this position. I am confident that my abilities and passion to pursue a career in the field make me a strong contender for the role. Please do not hesitate to contact me for further information. I am available for interview at your discretion and can be contacted on 
(02) 9XXX XXXX or at the email address: tweedledum@yahoo.com.au
I look forward to hearing from you in the near future.

Yours sincerely,

[Signature]

YourName YourSurname

