First Name Surname (English name if appropriate)
Street Address, Suburb  State  Postcode

M. Mobile Phone

E. Student ICMS Email
Career Objective

This should be only be 2-4 lines indicating what you wish to achieve on Industry training and what skills you have to offer the employer. 

Visa Status (International students only)

Current permission as per student and work visa within accordance of Australian guidelines 
Education

(most current first)

From - Until (Year/dates)

Name of degree/ diploma

International College of Management Sydney
From - Until (year/dates)
Name of degree/ diploma

University/College or School Name
Employment History (Paid roles)
(most current first - This section may not be applicable)

From - Until (Months and Year)
Company Name
Title

Responsibilities 

· (3-4 concise points form) 

Achievements 

· (3-4 concise points form) 

· These should begin with an ‘action’ word that demonstrates what you have done over and above your responsibilities. Outcomes not duties. It shows a potential employer what sets you apart from other candidates.

Some examples

· Exceeded a monthly target or customer service level by...

· Received employer of the month award for...

· Training new staff members in...
· Devised and implemented new training program for Little Athletics recruits.
· Initiated new sales product that resulted in an increase in customer base.
· Promoted to Assistant Manager Position.

(Repeat Company Name, etc if you have more employment history)

Work Experience (Volunteer roles)
Structure and layout as per Employment History section

Professional Development/Courses Completed/Awards

· (point form) 

· Include knowledge of other languages

· Computer courses

· RSA,RCG

· Appropriate  memberships

· Accreditations

· School or other awards etc

Personal Attributes (optional if not already in your Career Objective)
These are the skills that you or others perceive you as having that are generic and transferrable to any role/position. They may be life skills that you have gained or positive personal characteristics. Some examples:
· Well organised

· Excellent communication skills
· Ability to lead a team
· Shows initiative etc.

Referees (2 Minimum)
Name of person 

Position in company/organisation
Contact details
